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Our Mission Statement 
 
Our mission is to EMBRACE each child as a unique and special gift from God; to ENCOURAGE 
each child to grow emotionally, socially, physically, intellectually, and spiritually through 
thoughtfully designed curriculum, implemented by dedicated, qualified teachers and staff; and 
to INSTILL in each child a lifelong love of learning, rooted in a Christian environment, nurtured 
by a caring, committed staff and wholeheartedly supported by Trinity United Methodist 
Church.  

 
 

Contact Information 
 

Mailing Address:  TCDC 
1400 Oxmoor Road 
Homewood, AL 35209 

 
Phone Number:  (205) 879-1749 
 
Email addresses:  Alissa Simpson, Director, asimpson@trinitybirmingham.com 
    Sharon Holloway, Assistant Director, sholloway@trinitybirmingham.com 
 
Blog address:   http://www.trinitybirmingham.com/kids/weekday_programs 
Online forms:  http://www.trinitybirmingham.com/resources/forms/ 

 
Tax ID Number 

 
63-0302180 
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This handbook is designed to acquaint you with the Trinity Child Development Center (TCDC) 
program and to offer suggestions for making your child’s adjustment to school easier and more 
pleasant.   
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Welcome to Trinity Child Development Center 
 
Trinity United Methodist Church established Trinity Child Development Center (TCDC) as a 
church ministry that seeks to serve the community in the spirit of Christ. The tuition and fees 
support the salaries of the teachers and the operating expenses of the program. This ministry 
is an integral part of Trinity’s Child Development Programs. Our Christian staff has a deep 
concern for the total development of each child and for the well-being of the family of each 
child.  Well-trained and dedicated teachers, enthusiastic and cooperative parents, and the 
committed support of Trinity United Methodist Church are the necessary ingredients for our 
outstanding program.  

 
The History of TCDC 

 
Trinity has a long, rich history in pre-school Christian education.  The weekday kindergarten 
program began in 1959 in a house adjacent to the church gym.  From the humble beginnings of 
one five-year-old kindergarten class, it has grown to encompass kindergarten for 3, 4, and 5 
year-olds, and extended care for children ages 12 months through 5 years.   
 
Our program was known as Trinity Methodist Kindergarten until 1979 when it became Trinity 
Kindergarten and Day Care.  The name Trinity Day School was adopted in 1995.  
In September 2002, the name was changed to Trinity Child Development Center. 
 

The CDC has served and nurtured over 5,000 children.   Many alumni of the early kindergarten 
years remain active in Trinity, and many of their children are now second-generation students. 
 

It is with great humility and thanksgiving to God that Trinity United Methodist Church has been 
privileged to help so many young children grow in spirit and intellect as they have experienced 
God’s love and grace through our programs. 

 
Trinity Child Development Center Philosophy 

 
A partnership for the benefit of the child incorporates mutual respect between parents and staff.  
The directors and staff invite you to ask questions, to review your child’s progress, and to address 
all concerns.  Trinity Child Development Center is open for parental participation in all special 
activities. 
 

The TCDC curriculum has been carefully selected to best serve the needs of all of our students 
while allowing for individualized learning.  We also utilize resources including Frog Street Press, 
OWL by Pearson, SPARK Story Bible and a created faith-based curriculum to bring a wide range of 
information into your child’s classroom.  We recognize that the physical, social, emotional, spiritual, 
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and cognitive developments of each child are all important and interrelated.   Learning experiences 
are organized in ways that encourage children to develop optimally in all areas with meaningful 
connections across these domains.   
 

The classroom schedule reflects a balance between structure and choice, as well as active and 
quiet times.  The staff works together both vertically and horizontally to plan developmentally 
appropriate activities that are fun, engaging, and rewarding. It is our strong belief that children 
learn best through a rich language environment with active exploration.  New experiences during 
playtime reshape, expand, and reorganize mental structures. Through play a child can learn to deal 
with emotions, to interact with others, to resolve conflicts, and to gain a sense of competence.  
Play also develops a child's imagination and creativity. 
 

It is our goal to provide a safe and nurturing Christian environment.  We believe that children 
develop best when they feel safe, secure, and valued.   
 

Child Development Center Enrollment Requirements 
 
The registration fee is $130.00.  This fee is non-refundable and must be paid at the time of 
registration.   All required forms must be completed and returned to the director along with 
the registration and supply fees prior to the child’s first day of attendance.   
  
 Forms to be returned include: 

1. Registration Form (and Registration Fee) 
2. TCDC Contract (and Activity Fee) 
3. Preadmission Record/DHR-CDC-739 
4. Allergy Form 
5. Alabama Immunization Record (Completed by a Physician) 
6. Child’s Medical Record (Completed by a Physician) 
7. Emergency Contact Information Form 
8. One Call Now Form  
9. Affidavit 
 

Children accepted for enrollment in TCDC are those who can benefit from group experiences in 
this setting.  TCDC reserves the right to drop any child from enrollment with or without two 
weeks notice offered to the parents involved.  In the rare case that this becomes necessary, 
the director will try to assist parents in assessing the possible needs of the child and will offer 
suggestions for further evaluation.  Parents may withdraw their child from enrollment 
upon request and are responsible for tuition for the current month. Tuition will not 
be prorated for partial month’s attendance.  Parents must give a written 30-day 
advance notice of withdrawal in order to not to be responsible for the next month’s 
tuition.                                                                                          
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                   Payment of Tuition and Miscellaneous Fees 
(Tuition Rates are listed on page 23) 

 

TCDC is a self-supporting, self-sustaining entity and, as such, cannot afford to accumulate 
delinquent revenues from student fees.    
 

 Tuition is due on the 1st business day of each month and considered past due on the 5th day 
of the month.  If payment is not received by 5:45 p.m. on the 15th, a $25.00 late fee will be 
charged to all accounts.  

  

 If an account is still not paid in full or a payment plan is not being adhered to by the end of 
the month, the child can no longer attend the TCDC program. 

 

 The Board of Directors reserves the right to review any account and, upon proper 
notification, dismiss any student whose account is not in good standing. Ruling is final. 

 

 ProCare, through Tuition Express, will charge a 3% fee for all credit and debit cards and up 
to $1 for all checking account (ACH) withdrawals.  Tuition Express will be processed on the 
1st or 2nd business day of every month.  

 

The preferred method of payment is by check.  Please make checks payable to Trinity Child 
Development Center (TCDC).  Please place all payments in the tuition lock box located outside 
of the Director’s office.  Be sure to include the name of your child.  There is a $25.00 fee 
charged for all returned checks. Trinity will not resubmit a returned check to the bank. 
Payment for that month (including the $25.00 fee) must then be made by cash, cashier’s check, 
or money order.  
 

There is no reduction in tuition for illness, vacation, holidays, inclement weather closings 
or other unexpected closings due to circumstances beyond TCDC’s control. In the event that 
the center closes for an extended period of time, tuition will be due in full for the first two 
weeks of closure.  In the third week of closure, tuition will be paid at 50%. If the center is 
closed four or more weeks, tuition will not be charged beginning in week 4.  Tuition is paid for 
enrollment, not attendance. If a child is out for an extended period of time, tuition is due in full 
for all days or weeks missed. A 10% discount on monthly tuition is given to the second child 
when a family has two or more children enrolled [the discount is on the lowest tuition rate(s)]. 
 

There is no prorating of tuition for partial month’s attendance, except in the case of a 
child who begins attending in the middle of a month.  
  

We prefer that payments designated for fees other than tuition (such as field trip fees, 
activity/supply fees, pictures, lunch), be made separately from tuition payments. Please indicate 
what you are paying for and your child’s name on the memo section of your check or on the 
envelope if you are paying in cash.  
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Teachers and Staff 
 
The teachers and staff at TCDC are experienced professionals, trained to guide your child’s 
development and education.  To maintain that high level of professionalism, TCDC provides 
regular, ongoing training for all our teachers.  Please note that TCDC will close on occasion for 
professional development (see calendar for specific dates/times).  
 
Your child’s teacher develops schedules so that your child can better benefit from a daily 
routine.  Children are with familiar teachers all day.  The teachers and staff of TCDC invite you 
to visit your child’s class whenever the possibility arises, so that you may see what wonderful 
learning experiences your child is offered.  If you are not able to visit your child’s classroom, 
conferences and regular conversations with your child’s teachers will enable you to evaluate 
your child’s progress and education. 
 
The Directors and each employee of TCDC are required under law to report evidence of 
suspected child abuse or neglect and to record such evidence in the child’s records. 
 

Assessment 
Children are assessed within the first 3 months of the year and the last month of the year.  
The teachers also complete a mid-year assessment to determine if a child’s specific learning 
needs are being met.  Children are assessed through observations of peer interactions, play, 
developmental checklists, and observations of their work (coloring, scissor cutting, etc.).  
 
Areas of assessment may include cognitive, emotional, language, physical, and social. 
Assessments enable the teachers to meet a child’s individual interest and needs in the areas of 
learning and classroom interests.  The assessments are shared with parents 1-2 times a year 
and parents may request a parent-teacher conference.    
 
If, through the assessment process, teachers suspect a developmental delay or other need, the 
teacher will request a conference with the parent(s).  TCDC may suggest future steps to assist 
the family in providing information for further assessment and may suggest services, at the 
family’s expense, including Child Find or Early Intervention for a parent to contact.     
 

Teaching Staff to Classroom Ratios 
 

Toddler I  1:5;  Young/Older 2’s   1:7;   Toddler III 1:8;  3K 1:11;  4K 1:14 
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TCDC Curriculum 
 
Teachers plan and implement a developmentally appropriate curriculum that has been 
prayerfully selected to allow each child to reach their potential.  Our curriculum promotes the 
social, cognitive, emotional, and spiritual development of your child, as well as the development 
of language skills, math and science skills, reading readiness, interest in music and art, self-help 
skills, problem-solving skills, and fine and gross motor skills.  TCDC utilizes the following 
curriculum models in the classrooms:  Frog Street Curriculum (www.frogstreet.com) and   
Pearson OWL Curriculum (https://www.pearsonschool.com/index.cfm?locator=PSZpNy).   
 
Your child will participate in the following activities: 
 
Active Play-Games, Gym play, Outdoor play, Sunshine Room, Other directed activities 
 
Bible-Bible time is a time to introduce the children to the Bible and the stories.  Bible is 
offered to children in all classes on a weekly basis. 
 
Chapel-Chapel is offered to children in all classes on a weekly basis.  Chapel will communicate 
the Gospel, teach children to embrace Jesus through worship and provide Bible stories. 
 
Group Time-Group time is used to enhance a child’s social skills, improve their attention span, 
and introduce topics and plans for the day.  The group time will consist of basic learning 
concepts including the alphabet, calendar, colors, shapes, themes, weather, and other topics 
through reading books, singing songs and more.  
 
Learning Centers-Art, Blocks, Dramatic Play, Language, Science, Social Studies 
 
Missions-The children will participate in mission opportunities throughout the year including the 
Children’s of Alabama Trike-a-Thon, Angel Tree, canned food drives, gifts for Baby Jesus and 
other opportunities. 
 
Music is offered to all classes on a weekly basis.  Music engages children in the mastery of the 
physical self, develops coordination, and encourages a child’s creativity.  The children will learn 
about the concepts of music, fundamentals of instruments and have fun! 
 
Rest Time-Extended-care children will have a period of rest during the day in the afternoon.  
Each child will need a nap mat.  Rest time for all children will be 1 ½ - 2 ½ hours.   
 
Spanish The children will participate in Spanish and will be introduced to the basic words and 
concepts including colors, shapes, numbers and more.  
*See pandemic handbook for updated information on curriculum8 
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Other Opportunities: 
The children participate in activities such as: Children’s Hospital of Alabama Trike-a-Thon and 
Transportation Fair; Jumpstart-Read for the Record; Halloween Parade; Dad Detectives; local 
library story time visitors; Thanksgiving Feast; Christmas program; Live Nativity; Cookies and 
Santa; Field Trips, Tooth Fairy visit; Ice Cream Day; Fairy Tale Ball; classroom parties; 
Mother’s Day celebrations; pajama days, Professional Pictures, Focus First Vision Screenings; 
Speech and Hearing screening (cost to the parent); Graduation; and more. 
 

Field Trips 
**Due to COVID 19, all 4K field trips for 2020-2021 have been cancelled.** 
 
Field trips for 4K provide an opportunity for learning experiences outside of the classroom.  
 
 Our staff urges parents to share some of these experiences with the children.  During 

these trips, parents are expected to take an active part in the supervision of the children.  
Please do not bring younger siblings on these trips.  

 
 A permission slip will be sent home before each field trip.  Your child will not be included 

in the field trip if the signed permission slip has not been returned to TCDC.  Child care is 
unavailable if your child is unable to attend the field trip.  

 
 Transportation will be provided by an approved local bus company.    

 
 Proper procedures to ensure the safety of all children will be followed by the staff and 

parents accompanying the children on these field trips. 
 
 Field trip shirts will be provided.  On field trip days, please send your child to school 

dressed in his/her official field trip shirt.  Additional information will be sent home prior 
to the field trip.  

  
Discipline Policy 

 

TCDC uses positive discipline, based on modeling desirable behavior, and founded on God’s love 
and a respect for the rights of others.  Rules and limits are established at the beginning of the 
year so that the children will understand what is expected of them. Adult assistance and 
guidance is offered to help the children develop self-control in their physical and emotional 
growth.  Sometimes it may be necessary to separate a child from the other children, redirect 
their attention to another activity, or simply have a teacher move closer to an area to help 
control student behavior.  For unacceptable behavior (biting, kicking, hitting, throwing objects, 
etc.), a “Time Out” or “Recovery” place may be used briefly to calm a child.   
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Parents will be contacted concerning unacceptable behavior, and incident reports will be sent 
home and a meeting between the TCDC Administration and parents may be requested. In the 
event of repeated incidents of aggressive or disruptive behavior, a child may be sent home for 
the remainder of the day, and eventually with the recommendation that the child be removed 
from TCDC. Every effort will be made to enable the child to succeed at TCDC. The goal will be 
to eliminate the aggressive or disruptive behavior.  
 
In accordance with State Licensing requirements, “Children will not be subjected to discipline 
which is severe, humiliating, or frightening.  Discipline will not be associated with food, rest, or 
toileting.  Spanking or any other form of physical punishment is prohibited.” 
 
Love and Logic is implemented in the classrooms.  Love and Logic leads to children feeling 
respected, appreciated and loved by their teachers; encourages problem-solving and making 
decisions to solve their own problems within limits; prevents misbehavior/keeps it low by 
focusing energy on problem solving; and encourages showing sincere empathy and compassion.  
 

Causes for Immediate Dismissal of Care by TCDC 
 

1)  TCDC reserves the right to drop a child from enrollment if the staff determines the  
     program is not meeting the needs of the child of if the child’s presence disrupts the  
     class.  A child may be dropped if he/she poses a threat to the welfare of others. 
 
2)  TCDC reserves the right to dismiss any family from any program or from TCDC is  
      the staff determines that the presence of a family member causes disruptions to  
      the center in any manner and/or poses a threat to the welfare of others. 
 
3)  TCDC reserves the right to dismiss a child/family from the program if tuition is not  
      paid in a timely manner. 
 
4)  TCDC reserves the right to dismiss a child/family from the program if the child  
     exhibits a behavior issue that poses a threat to the welfare of others (children,  
     staff, families).   See discipline policy.  
 

Clothing 
 

 Children should wear washable, comfortable clothing each day and clothing should be easy 
for the child to get on and off independently.   

 
 Children involved in toilet training should not wear one-piece clothing. 
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 Please choose clothing that will not require the child to be concerned about getting dirty 
during activities such as painting, outdoor play, water, or sand play.   

 
 Tennis shoes are best for play and safety. Footwear such as flip-flops, sandals, cowboy 

boots, Crocs, Natives, etc., can be uncomfortable and dangerous and are NOT allowed.   
 
 During the winter months, hats, caps, warm jackets, and gloves/mittens are necessary.  

Please remember to label these items.  The children play outside every day that the weather 
permits, even on cold days (33 degrees and above).  

 
 Each child should have two complete changes of clothing that are to be kept at TCDC in the 

event they are needed.  Please place each change of clothes in a separate gallon-sized 
Ziploc bag with the child’s name written on the outside of each bag. When a change of 
clothes is necessary, the wet or dirty clothes will be sent home sealed in the Ziploc bag 
provided.  Whenever this occurs, please send a new change of clothes in a new Ziploc bag. 
If your child needs to use TCDC’s spare clothing, please wash and return!  

 
 Please try to keep all extra clothing within the current size and season  

 

Communication 
 
Communication between TCDC and the families we serve is most important. We hope to keep the 
lines of communication open through the following avenues: 
 TCDC Parent Handbook & Policy Manual 
 TCDC website (www.trinitybirmingham.com/kids/weekday_programs) 
 Facebook 
 Learning Genie 
 Bulletin Boards 
 Posted Schedules/Notices 
 Calendars and Notes  
 Newsletters 
 Regular conversations and/or conferences between parents and teachers or directors 
 Child assessments  
 Tidings (Trinity United Methodist Church weekly newsletter) 
 E-mail 

 
Teachers have scheduled breaks (such as during Music or Spanish) and are also able to use a 
floater in their classrooms at other times in order to have meetings or phone conferences with 
parents during the day. Please arrange for conversations/meetings/phone calls at such times, 
rather than stopping in to talk with the teachers during class time when they need to devote 
their attention to the children in their care. 
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Teachers will provide parents with their preferred contact information. 
 
Please call the TCDC office at any time, whenever you have a question, comment, or concern! 
While we will always have an “open-door” policy, scheduled appointments are recommended.  
 
If a parent has a concern about their child, we request that the concern is first discussed with 
the child’s teachers.  If a parent is not satisfied with the conversation with the teachers, a 
meeting with the Director(s) may be scheduled.   
 
Any concerns or grievances with the operation of TCDC should be addressed first with a TCDC 
administrator.  If the parent does not feel that the concern is resolved, the parent may 
contact the Executive Director.  
 

NOTE:  All communication from the office will be put into your child’s take home folder. 
 

Health Policies 
 
In order to keep our children as healthy as possible and help prevent the spread of illness, 
disease, or infection, TCDC requires adherence to the following policies: 
 

 Each child must have a current Immunization Form on file at all times. 
 

 Each child must have a “Child’s Medical Report” on file at all times.  
 

 Please notify TCDC if your child has a food allergy or any other special health 
concerns. Please provide a letter from his/her pediatrician documenting the allergy/health 
condition and any specific steps we need to take.   

 

 Per the Alabama Health Department recommendation, medication, including sunscreen, 
will not be administered at TCDC.  The only “medication” that will be administered is 
diaper cream, Epi-Pens. If a child is allowed to use hand sanitizer, a medication form 
must be filled out. An Authorization for Administering Medication/Medical Procedures” 
form must be filled out weekly. Signed medication forms are good for 1 week only.   

 

 Children should not be sent to school and will be sent home if any of the following 
symptoms are exhibited but not limited to: colds that are accompanied by fever, 
headaches, sore throat, or ear infections including drainage from the ear; fever; contagious 
or undetermined rashes or spots; headache; upset stomach; unusual lethargy; irritability; 
persistent crying; difficult breathing; diarrhea; vomiting; conjunctivitis (red, teary or 
crusted eyes); impetigo; strep throat; head lice; chicken pox; croupy cough; flu or flu-
induced cough, etc.   
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 As required by DHR, a parent will be notified to pick up their child immediately if 
signs of illness occur during the day.  The child must be picked up within an hour of 
notification or you will be charged a late pick-up fee of $1.00 per minute.  

 

 If a child is sent home due to vomiting, fever, diarrhea, etc., a child can’t return to 
school the next school day and the child may not return until he/she has been 
symptom free without medication for 72 hours, even if a doctor’s note is provided 
stating a child can return.  For example, if a child is sent home on Monday, the child 
may not return to school on Tuesday and may only return on Thursday if no symptoms 
of illness were present on Wednesday.  For a sinus infection, strep throat or other 
virus requiring a doctor visit, a child may not return until he/she has been on an 
antibiotic for a minimum of 24 hours and only if the child is fever free for 72 hours.  
For a rash, conjunctivitis, or head lice, a child may not return until given approval for 
readmission by a physician. 

 

 In the event of an accident or illness requiring emergency attention, a child’s parent(s) or 
guardian will be called immediately.  If we cannot reach you, we will call 911 and transport 
to Children’s Hospital.  It is extremely important that you keep current emergency 
numbers and the name of your child’s doctor on file at TCDC.   Parents are responsible for 
any and all medical expenses incurred for the treatment of their child’s injury or illness by 
medical professionals, including the cost of treatment by paramedics and transportation by 
ambulance. 

 

 Parents will be notified of minor injuries when they receive an accident report at pick-up.  
Should a minor injury occur at TCDC, teachers will take necessary action, including cleaning 
the injured area with soap and water, applying band-aids and/or applying ice, and providing 
comfort and TLC.  TCDC teachers will not apply OTC products. 

 

 Please report any illness or exposure to communicable diseases to the directors so that 
other parents can be alerted.  Likewise, we will inform parents when their child has been 
exposed to a communicable disease at TCDC.  

 

 A doctor’s note cannot supercede our health policies.   
 

 If a child is put under general anesthesia for a procedure (e.g. ear tubes, dental work, etc.), 
the child may not return to school until a minimum of 24 hours after the procedure.     

 

 Nap mats are to be covered in fabric.  All mats must be taken home each Friday (or more 
often if necessary) for laundering and should be returned on Monday.  Mats must be 
labeled with the child’s full name.  
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A child will be excluded from TCDC if: 
 

 There is an injury or illness that prevents him/her from participating in regular program 
activities (such as going out to the playground). 

 

 An illness or injury results in greater care needs than can be provided for by the staff 
without compromising the health and safety of other children. 

 

 The child has any contagious illness or condition, or has been exposed to a contagious illness 
or condition and the Health Department recommends exclusion. 

 

A child may return to school: 
 

 48 hours after being free from symptoms (fever, discolored nasal discharge, vomiting, 
diarrhea, etc.).  Children should be free of fever without Tylenol or other fever-reducing 
medication for 72 hours before returning to school. 

 

 24 hours after antibiotic or other treatment has been initiated as long as the child has 
been fever free for 72 hours. 

 

TCDC reserves the right to refuse admittance due to illness. The health and well-being of 
our children, families and staff is of utmost importance, therefore, the school reserves 
the right to refuse care due to illness. 
 
*For the 2020-2021 school year, please see the Pandemic Handbook for more health 
information related to Covid 19.*  
 

Emergency Procedures 
 

Bomb Threat 
The children will be taken to the Homewood Recreation Center.  Once the children and staff 
are at the Homewood Rec, the families will be notified through One Call Now.  Depending on the 
situation, parents may be asked to pick the child up at the designated location.   
 
Chemical Spills 
The children will be immediately evacuated to a safe area either within the church or to the 
Homewood Recreation Center.  Based on the specifics of the spill, the children will return to 
TCDC once it is safe or parents will be contacted to pick up their child.   
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Fire Drill 
Fire drills are conducted throughout the year.  The children will be moved to the small parking 
lot located on Seminole Drive.  During a fire drill or actual fire alarm, TCDC will be unable to 
receive children.  A parent must stay with a child during the drill/alarm.  Once we have been 
released to come back into TCDC, the parent must accompany the child to the classroom.  
 
Intruder 
All staff members are trained on procedures in the event of an intruder.    
 
Tornado Warning 
During a tornado drill/alarm, the Director(s) will announce through the All Call system that a 
tornado drill/alarm is in place.  The children will be moved to the Choir Room.  The children will 
return to the classroom once the drill is over or the danger has passed. 
 

Birthdays 
 

Each child’s birthday is recognized in his or her classroom. If you wish to provide refreshments, 
please contact your child’s teacher.  No nuts or food containing nut products (such as peanut 
butter), please.  Invitations to parties outside Trinity may be distributed here only if all the 
children in your child’s class are included. 

 

Inclement Weather 
 

• In case of extreme weather conditions (ice, snow, hurricane, flood or national emergency), 
TCDC will close based on the Homewood school system, a decision made by Trinity United 
Methodist Church or at the discretion of the Director and/or Assistant Director.  We 
encourage families to be alert to rapidly changing weather conditions and make arrangements 
to pick up your child if you know that you will be more than 30 minutes away.  

• TCDC will close 30 minutes before Homewood schools close (ex: if Homewood closes at 1 
p.m., TCDC closes at 12:30 p.m.).  If Homewood schools cancel after-school care, TCDC will 
close at 2:30 p.m.  In the event that Homewood schools delay opening, TCDC will open 30 
minutes before the expected Homewood school system start time (ex: if Homewood starts 
at 10 a.m., TCDC will open at 9:30 a.m.).  Children may not be dropped off before the 
scheduled start time for a delayed opening and must be picked up by the scheduled closing 
time for an early closing.  

• In the event of severe weather that occurs when Homewood schools are closed (ex: 
holidays), the TCDC directors will make an independent decision about early closure of the 
center.  If Trinity United Methodist Church closes, TCDC will also close.   

• If we are closing, we will announce it through One Call Now via a text, email and phone call.     
• We have a detailed plan for tornado watch and warning alerts.  If there is dangerous 

weather, please wait until the danger has passed to come get your child.  We will stay in a 
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safe location with your children as long as needed. All classrooms have a set location for an 
evacuation.    

• If you should decide to take your child away during a weather warning, the staff will no 
longer be responsible for the child once the parent signs the sign out form. 

• In the event of a loss of power, heat/air or water, we will do everything in our power to 
maintain being open.  However, if it is determined that the event will be a long-term event 
(more than 2 hours), we will close for the safety of the children and staff. 

   

DHR Affidavits 
 

Each school year, DHR requires each family to acknowledge that they are aware that Trinity 
Child Development Center is exempt from DHR regulations.  The form will be handed out during 
registration and is due within 2 weeks.  The form must be notarized and can be notarized in the 
TCDC office. A copy is kept in the child’s file and the original is mailed to DHR.  
 

How You Can Help Your Child Benefit from TCDC 
 
 Encourage regular attendance except in case of illness. 

 

 Be on time in the morning.    
 

 Encourage your child to do things for him/herself. 
 

 Teach your child to have a wholesome and friendly attitude toward teachers/classmates. 
 

 Inform your child’s teacher(s) of any out-of-the-ordinary situations that may affect your 
child such as family illness, moving, divorce, death, etc.  

 

 Attend special events at TCDC such as Orientation, special programs, and parties. 
 

 Keep any items such as toys, purses, jewelry, money, gum, or candy at home. These items 
are NOT allowed at TCDC unless permitted for a special purpose and requested by the 
teacher.  TCDC provides appropriate toys, learning materials and equipment for each child 
during the day so toys from home are not necessary.    

 
 Take time to listen to your child’s daily experiences and discuss them with honest interest. 

 
 Ask your child the following questions: 

o What was the funniest thing that happened today?; Did anyone do anything super 
nice for you?; What was the nicest thing you did for someone else?; Who make you 
smile today?; What challenged you today?; What is one thing you did today that 
was helpful?; When did you feel most proud of yourself today?;    
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Kindergarten Program 
 
Our Kindergarten Program operates from 9:00 a.m. until 1:00 p.m. serving children ages 3 and 4 
as of September 1st.  

 
 Please dress your child for play and comfort. Sandals are not appropriate or safe.  

 
 Please send two complete changes of clothes.  All items should be labeled with your child’s 

name.  Please place each change of clothes in a separate gallon-size Ziploc bag and write 
your child’s name on the outside of each bag.  When a change of clothes is necessary, the 
wet or dirty clothes will be sent home sealed in the Ziploc bag provided.  Whenever this 
occurs, please send a new change of clothes in a new Ziploc bag. 

 
 Please be prompt in picking your child up.  The drop-in fee will then apply after 1:10 p.m.   

 
 Your child will not be released to anyone who is not listed on your preadmission or 

emergency contact forms, or who does not show proper identification.  Please keep a 
current list on file in the office of names of people who may bring or pick up your child. We 
must have written permission to release your child to anyone other than those individuals 
listed on your Preadmission form or emergency contact form.  Verbal messages cannot be 
accepted, except in extreme emergencies. 

 
 Do not send your child into the building alone. Children must be accompanied to the 

classroom.  *See 2020-2021 Pandemic Handbook for updated Drop Off and Pick Up 
Procedures* 

 
 TCDC will provide tote bags for each child.  No backpacks, please. Check your child’s bag 

daily for notes and for your child’s work.  
 

 TCDC provides a snack for your child each morning, Monday through Friday.  Fridays will be 
Special Snack Days for kindergarten children.  The children in each kindergarten class will 
take turns bringing special curriculum-related snacks on Fridays.  Snack will be served 
between 9:15 and 10:00 a.m.   

 
 Kindergarten-only children should bring their lunches each day or they may purchase a 

lunch from TCDC on a monthly basis.  Please remember we are a NUT FREE CENTER.  
 

 Please notify TCDC, in writing, if your child has a food allergy. If your child has a food 
allergy, please provide a letter from his/her pediatrician documenting the allergy and any 
specific steps we need to take at TCDC to keep your child safe at school.  
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 TCDC offers drop-in care for Kindergarten children who occasionally need care before 9:00 

a.m., after 1:00 p.m. The charge for drop-in care is $8.00 per hour, or any part of an hour 
over 15 minutes. Please check with the TCDC office at least one day in advance of the date 
drop-in care is needed, to find out if space is available.  

 
Enrichment Classes 

TCDC offers our facility to various organizations for extracurricular activities.  The activities 
will take place between 1:00 p.m. – 2:00 p.m. on various days throughout the week.  All 
registration and payments will be billed directly to the family from the organization.  The 
enrichment activities vary from year to year but you will receive information during the year 
about the different opportunities. **Due to COVID-19, all enrichment classes have been 
postponed for the Fall and Winter sessions.  TCDC will reassess in January 2021 about 
the possibility of hosting enrichment classes in the Spring.** 
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Extended Care Program 
 

The full-day Extended Care Program serves children 12 months through 4K during the hours of 
7:00 a.m. to 5:45 p.m., Monday through Friday.  
 
 Threes, Fours, and Fives enrolled in Extended Care are automatically included in the 

morning kindergarten program.  Please review the kindergarten policies and kindergarten 
calendar as well as the extended care policies and extended care calendar.  No 
additional tuition is required. 

 

 For the safety of the children, please park in the small parking lot or carpool lane (outside 
of carpool hours) on Seminole Drive and walk into the building to drop your child off and 
pick your child up.  Kindergarten-aged children may participate in carpool.   

 

 In order for your child to benefit from the complete day’s schedule, it is imperative that 
he or she arrives no later than 9:00 a.m. each day. 

 

 If your child will be arriving after 9:30 a.m. and will be eating a school lunch, you must call 
and notify the office.   Lunches will only be ordered for children who are present at 9:30 
a.m. or whose parents have called to order a lunch.  If your child arrives after 9:30 a.m. and 
no lunch has been ordered that day, please bring a lunch for your child when you drop him 
or her off at school. 

 

 Parents must sign their child in and out each day. Please sign your child in and out in   
Pro-Care (online check-in system).  The sign-in sheet is for individuals such as 
grandparents, babysitters, emergency pick-ups, etc. who will only pick up occasionally.        

 

 You must walk in with your child.   Please do not send your child in alone. 
 

 Your child will only be released to adults who are listed on your preadmission or emergency 
contact forms and show proper identification.  Please keep a current list on file in the 
office of names of people who may bring or pick up your child. We must have written 
permission to release your child to anyone other than those individuals listed on your 
Preadmission form or emergency contact form.  Verbal messages cannot be accepted, 
except in extreme emergencies. 

 

 Parents should arrive early enough to pick up their child by 5:45 p.m. Please allow 
enough time to collect their belongings and speak with their teachers.   *Due to Covid 19, 
hours are subject to change.* 

 

 If parents are late in picking up a child, a late fee of $1.00 per minute after 5:45 p.m. will 
automatically be charged the first time a late pick up occurs. The second and subsequent 
times parents pick up after 5:45 p.m., the late fee will be $5.00 per minute.  After seven 
late pick ups in one school year (September – August), parents will be required to remove 
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their child from enrollment in TCDC.  
 

 Your child may bring a blanket or stuffed animal from home for naptime.  Please label each 
of these items.  Nap mats, blankets must be taken home to be laundered each Friday and 
returned to school on Monday.   
 

 We request that children are not dropped off to school during the nap time hours.  It is 
disruptive to the other children in the classroom who are trying to sleep. Please check with 
your child’s teachers to find out the classroom naptime schedule.  
 

 For the health of children, the TCDC staff can’t keep your children awake for a period of 
time or wake them up early unless due to being picked up early for the day.  We understand 
that children may have night sleeping issues but we can’t adjust an individual child’s daily 
nap time schedule at school due to disruptions to the other children and staff to child 
ratios.      

 

 Your child will be served a morning snack, lunch, and afternoon snack.  Kindergarten 
children will take turns bringing special curriculum-related snacks on Fridays. 

 

 Please notify TCDC if your child has a food allergy. Please provide a letter documenting 
the allergy and any specific steps we need to take to keep your child safe at school. It is 
your responsibility to review our lunch menu each month and send a lunch with your child on 
days when we serve items that your child is unable to eat due to food allergies. If you have 
any questions or concerns about food allergies and your child, please call the TCDC office. 

 
 Food or drink substitutions cannot be made for individual children except for documented 

medical reasons (ex: soy milk; Lactaid). If a certain type of milk or other drink is needed, a 
doctor’s note is required.  TCDC serves only whole milk to children ages 12-35 months and 
2% to 3 years and older. Food allergies often occur. Therefore, a notice from the doctor 
will be expected when a child should not eat/drink a certain food and this information is 
made available to the kitchen staff and will be posted in the classroom.  

 

 TCDC does not provide breakfast.  You may send breakfast for your child if your child 
arrives at school before 8:30 a.m.  Please send nutritious foods.  Do not send soft drinks, 
candy, or chocolate.  

 

 The staff caring for Toddler I, Young 2’s, Older 2’s and Young 3’s will provide daily written 
information. 

 

 The children in the Toddler classes are allowed to only use disposable diapers and wipes at 
TCDC.  Once potty training begins, the children should be wear Velcro pull-ups. 

 

 Toddlers involved in toilet training should NOT wear one-piece clothing. 
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 Please send two complete changes of clothes.  All items should be labeled with your child’s 
name.  Please place each change of clothes in a separate gallon-size Ziploc bag, and write 
your child’s name on the outside of each bag.  When a change of clothes is necessary, the 
wet/dirty clothes will be sent home sealed in the Ziploc bag provided.  Whenever this 
occurs, please send a new change of clothes in a new bag. 

 
 Please note that Seminole Drive is a one-way street.  

 
 The last day for all 4K students will be July 30, 2021. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



23 
 

Tuition Rates 
 

Registration Fee:  $130 (non-refundable; due at registration) 
 
Kindergarten Only  
*Children must be 3 by September 1st for 3K and 4 by September 1st for 4K. 
*Operates 10 months a year (August through May); Holidays follow the Homewood School  
  System);  
*Hours are 9 a.m. to 1 p.m.  
 
Tuition  
3K Class (3 days – Monday, Wednesday, Friday)    $290.00/Month 
3K Class (5 days per week)      $370.00/Month 
4/5K Class (5 days per week)      $370.00/Month 
    
Supply Fees (non-refundable; due with signed contract) 
3 Day Programs    $140.00 
5 Day Programs    $190.00    
 
Drop-in rate (Applicable before 9:00 a.m. and after 1:00 p.m.): $8.00/hour   

The $8.00 charge is for any part of an hour over 15 minutes. 
**For health and safety reasons due to COVID-19, drop-in is suspended temporarily.** 

 
 
Extended Care Only 
*Operates year round    
*Hours are 7:00 a.m. to 5:45 p.m., every weekday, except holidays 
 
Tuition (includes a lunch and two snacks):   
Toddler I (12-18 months of age by September 1)                            $890.00/Month 
Young/Older 2’s (18-28 months of age by September 1)              $875.00/Month 
Young 3’s(28-35 months of age by September 1)       $855.00/Month 
3K (3 years of age by September 1)            $825.00/Month 
4/5K (4 years of age by September 1)        $825.00/Month 
   
Supply Fees (non-refundable; due with signed contract) 
$225.00 for each child 
 
A 10% discount on monthly tuition is given to the second child when a family has two or more 
children enrolled [the discount is on the lowest tuition rate(s)]  
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TCDC Calendar 2020 
 

August 3      TCDC CLOSED/Professional Development Day(All Staff) 
August 3   Meet the Teacher  9:30 a.m. – 12:30 p.m.  
August 4   First Day of School (extended care only) 
August 12    First Day of Kindergarten    
September 7   Labor Day- TCDC CLOSED 
October 16   Kindergarten-Only Closed (Parent Conferences)/TCDC Open 
November 11    Veteran’s Day/TCDC CLOSED 
November 23 & 24  No Kindergarten/TCDC Open 
November 25-27  Thanksgiving Holidays/TCDC CLOSED 
December 21-31  Christmas Holidays/Kindergarten Only 
December 23   TCDC Closes at 12 p.m./No Lunch Served 
December 24-31  Christmas Holidays/TCDC 
 

TCDC Calendar 2021 
 

January 1   New Year’s Holiday/TCDC CLOSED 
January 4   Kindergarten and Extended Care resumes  
January 18   Martin Luther King Jr. Holiday/TCDC CLOSED 
February 15   President’s Day/TCDC CLOSED/Professional Development Day 
March 5 or 12   TCDC closes at 3 p.m. for a church event 
March 22-26   Spring Break/No Kindergarten/TCDC Extended Care open 
April 2    Good Friday/TCDC CLOSED  
May 25   Last day of Kindergarten-Only 
May 31                                        Memorial Day Holiday/TCDC CLOSED 
July 5    Independence Day Holiday/TCDC CLOSED 
July 30    Last day for 4K 

 
**Dates are subject to change** 

 
2021-2022 Registration  

 
12/2/2020 Registration opens to TUMC Staff, TCDP Board, PDO/TCDC Staff 
12/9/2020 Registration opens to TCDC and PDO currently enrolled children and siblings 
1/13/2021 Registration opens to Trinity UMC members NEW to TCDC 
1/20/2021 Registration opens to the Community 
*TUMC members and Community families will be notified by 2/15/2021 if a spot is available* 
 

 
*Dates are subject to change* 
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A Final Word 
 

We look forward to our families taking an active interest in the TCDC Program.  Enthusiastic 
and cooperative support from parents will help us do a better job.  
 
Parents of the children enrolled in TCDC are invited to submit suggestions for improvement of 
the services at any time.  Please contact the Directors in writing with these suggestions.   
 
Any questions concerning Trinity Child Development Center should be directed to the TCDC 
Directors at 879-1749. 
 
 
The Board of Directors is accountable to and reports annually to the Trinity Administrative 
Board and is under the guidance of the Executive Director, Laura Ellis. 
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Appendix A    Biting Policy  
 

Our classrooms can experience a common concern…biting.  Although it is very common and 
happens in classrooms in child care programs, we understand that it can be very frustrating for 
the parent of the child who is bitten and the child who is the biter. It is very concerning and 
frustrating to the teachers as well because there are no quick and easy solutions.  Many times a 
bite occurs and the teacher catches it and often it happens when the children are playing 
together and if a child does not cry, a teacher may not notice.  

If a child is bitten, we will send home a note to the family of the child bitten and to the family 
of the child who is the biter.  If you find a bite mark and a report was not sent home then the 
teacher was not aware of the bite.  We do apologize if a bite mark is missed.  The name of the 
biting child is not released because it serves no useful purpose and can make an already difficult 
situation more difficult.   

Children bite for a variety of reasons: simple sensory exploration, panic, crowing, seeking to be 
noticed, or the intense desire for a toy. Repeated biting becomes a pattern of learned behavior 
that is often hard to extinguish because it achieves results: the desired toy, excitement, 
attention. 

Here is what we do to try to extinguish biting behavior: 

• When a child is bitten, we immediately address the child who was bitten.  We will clean the 
bite area and apply ice, if needed.  The child who was the biter is told “no biting” and the 
teacher will place a finger on her mouth and so “no biting”.  The biter may also be removed from 
the play area for a brief period of time if the biting is due to being over-crowded, too many 
toys, hungry, etc.   

• We look intensively at the context of each biting incident for patterns. Was there crowding, 
over stimulation, too few toys, too much waiting, other frustration? Is the biting child getting 
enough attention, care and appropriate positive reinforcement for not biting? Does the biting 
child need help becoming engaged in play or to make friends? 

• We work with each biting child to resolve conflict/frustration in an appropriate way. 

• We try to adapt the environment, and work with parents to reduce any child stress. 

• We make special efforts to protect potential biting victims. 
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Appendix B   Potty Training  
 

All children entering into the 3K classrooms must be potty trained.  We understand that each 
child develops and grows at his/her own rate and it is important to introduce potty training 
early so that a child is familiar with the process when his/her body is ready.  It is important to 
establish a collaboration between school and home and the most important factor in successful 
potty training is consistency both at home and school.   

Accidents are an expected part of potty training.  It will take time for your child to learn to 
recognize and control their body’s signals.  At home and at school, we can support each child by 
reassuring them after an accident and by making sure they have plenty of extra clothes 
everywhere they spend time.  

Potty training is much easier for your child and teachers by dressing them in “easy off” 
clothing.  Avoid pants or bottoms with snaps, buttons, ties or zippers.  Clothing items that your 
child can not unfasten on their own may undermine their sense of control over their toileting or 
cause them to become frustrated with using the toilet.  They may also be more prone to 
accidents if they cannot get clothing off in time.  Bottoms with elastic waistbands work very 
well for potty training. We request that your children do not wear onesies and if your child 
wears a pull-up, please put them in a Velcro pull-up.   

Potty training is about your child developing control of their body so it’s important to empower 
your child in the process.  We can support the children in potty training with positive 
reinforcement such as giving praise and reassurances, letting them pick out new underwear at 
the store, and by talking about them being independent.  Focus on success not accidents.   

Books 
Potty Board Book by Leslie Patricelli 
Sesame Street-P is for Potty!  By Random House  
Potty Book for Girls by Alyssa Satin Capucilli 
Potty Book for Boys by Alyssa Satin Capucilli 
A Potty For Me!  By Karen Katz 

Websites 
https://www.mayoclinic.org/healthy-lifestyle/infant-and-toddler-health/in-depth/potty-   
training/art-20045230 
https://www.webmd.com/parenting/tc/toilet-training-topic-overview#1 
https://www.parents.com/toddlers-preschoolers/potty-training/ 

https://www.mayoclinic.org/healthy-lifestyle/infant-and-toddler-health/in-depth/potty-%20%20training/art-20045230
https://www.mayoclinic.org/healthy-lifestyle/infant-and-toddler-health/in-depth/potty-%20%20training/art-20045230
https://www.webmd.com/parenting/tc/toilet-training-topic-overview#1
https://www.parents.com/toddlers-preschoolers/potty-training/
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Appendix C   Food Allergy Policy  
 

Due to food allergies among children enrolled at TCDC, we ask that you never send foods containing 
nut or fish/shellfish ingredients for lunch, parties, special snacks, or any other occasion when food 
might be in the classroom.   

If your child has a food allergy, please secure (1) a letter documenting the allergy and (2) a Food 
Allergy Action Plan from his/her pediatrician detailing specific steps we need to take at TCDC to keep 
your child safe at school. If you need a copy of a Food Allergy Action Plan to take to the pediatrician, 
we will be happy to provide you with one. These documents must be provided for your child’s file at 
least thirty days prior to your child’s first day of attendance at TCDC or as soon as possible if your 
child is diagnosed with a food allergy while enrolled. After receipt of documentation of a food allergy, 
notice of the allergy will be posted in your child’s classroom. 

TCDC provides a morning and afternoon snack to all children present. TCDC is a nut free environment 
therefore; all items that all sent and served at school must be free of nuts. Our snacks and lunches 
are free of nuts; however, some of the items may have been prepared in locations that also produce 
products containing nuts.  If your child cannot eat the snacks we provide due to a food allergy, you 
will need to send an alternate snack for your child. 

Children who attend Kindergarten-only (from 9:00 AM until 1:00 PM) will bring their lunch from home 
each day or have the option to purchase a TCDC lunch for a monthly fee.  Please refrain from sending 
nuts or any nut products (such as peanuts or peanut butter) in your own child’s lunch. 

Children who attend Extended Care will be provided with a hot lunch by TCDC.  If your child attends 
Extended Care, you must review our lunch menu each month and send a replacement lunch with your 
child when we serve items that your child is unable to eat due to food allergies. 

If you have any questions or comments about food allergies and your child, please call the TCDC office. 
The safety of the children in our care is always our top priority. 

 

 

 

 

 

 

 

https://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwj9q6vlvYXZAhWBtlkKHUmNCN4QjRx6BAgAEAY&url=https://www.leinsterexpress.ie/news/business/249377/food-businesses-in-laois-urged-to-provide-customer-with-allergy-information-on-foods.html&psig=AOvVaw1yKBKUVyBfdvM44FHQtGLI&ust=1517600781343982
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Appendix D  Flu Information 
*Required by DHR* 

 
Key Facts About Influenza (Flu) 
What is Influenza (Flu)? 

Flu is a contagious respiratory illness caused by influenza viruses that infect the nose, throat, and sometimes 

the lungs. It can cause mild to severe illness, and at times can lead to death. The best way to prevent flu is by 

getting a flu vaccine each year. 

Flu Symptoms 

Flu can cause mild to severe illness, and at times can lead to death. Flu is different from a cold. Flu usually 

comes on suddenly. People who have flu often feel some or all of these symptoms: 

• fever* 

• cough 

• sore throat 

• runny or stuffy nose 

• body aches 

• headache 

• chills 

• fatigue 

• sometimes diarrhea and vomiting 

*It’s important to note that not everyone with flu will have a fever. 

How Flu Spreads 

Most experts believe that flu viruses spread mainly by tiny droplets made when people with flu cough, sneeze 

or talk. These droplets can land in the mouths or noses of people who are nearby. Less often, a person might 

get flu by touching a surface or object that has flu virus on it and then touching their own mouth, nose or 

possibly their eyes. 

Period of Contagiousness 

You may be able to pass on flu to someone else before you know you are sick, as well as while you are sick. 

• People with flu are most contagious in the first 3-4 days after their illness begins. 

https://www.cdc.gov/flu/protect/keyfacts.htm
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• Some otherwise healthy adults may be able to infect others beginning 1 day before symptoms develop and up 

to 5 to 7 days after becoming sick. 

• Some people, especially young children and people with weakened immune systems, might be able to infect 

others with flu viruses for an even longer time. 

Onset of Symptoms 

The time from when a person is exposed and infected with flu to when symptoms begin is about 2 days, but 

can range from about 1 to 4 days. 

Complications of Flu 

Complications of flu can include bacterial pneumonia, ear infections, sinus infections and worsening of chronic 

medical conditions, such as congestive heart failure, asthma, or diabetes. 

People at High Risk from Flu 

Anyone can get flu (even healthy people), and serious problems related to flu can happen at any age, but some 

people are at high risk of developing serious flu-related complications if they get sick. This includes people 65 

years and older, people of any age with certain chronic medical conditions (such as asthma, diabetes, or heart 

disease), pregnant women, and children younger than 5 years. 

Preventing Seasonal Flu 

The first and most important step in preventing flu is to get a flu vaccine each year. Flu vaccine has been 

shown to reduce flu related illnesses and the risk of serious flu complications that can result in 

hospitalization or even death. CDC also recommends everyday preventive actions (like staying away from 

people who are sick, covering coughs and sneezes and frequent handwashing) to help slow the spread of germs 

that cause respiratory (nose, throat, and lungs) illnesses, like flu. 

Diagnosing Flu 

It is very difficult to distinguish flu from other viral or bacterial respiratory illnesses based on symptoms 

alone. There are tests available to diagnose flu.  

Treating Flu 

There are influenza antiviral drugs that can be used to treat flu illness. 

 

 

 

https://www.cdc.gov/flu/about/disease/complications.htm#complications
https://www.cdc.gov/flu/about/disease/high_risk.htm
https://www.cdc.gov/flu/consumer/prevention.htm
https://www.cdc.gov/flu/antivirals/whatyoushould.htm
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Children & Influenza (Flu) 
Children younger than 5 years of age –especially those younger than 2 years old– are at high risk of serious 

flu-related complications. A flu vaccine offers the best defense against getting flu and spreading it to 

others. Getting vaccinated can reduce flu illnesses, doctor’s visits, missed work and school days, and prevent 

flu-related hospitalizations and deaths in children. Information on this page summarizes vaccine 

recommendations for children. Visit this page to learn more about vaccine benefits. 

What Parents Need to Know About Flu 

Flu is more dangerous than the common cold for children. Each year flu places a large burden on the health 

and well-being of children and their families. 

Influenza is dangerous for children 

Flu illness is more dangerous than the common cold for children. Each year, millions of children get sick with 

seasonal flu; thousands of children are hospitalized and some children die from flu. Children commonly need 

medical care because of flu, especially children younger than 5 years old who become sick with flu. 

• Complications from flu among children in this age group can include:  

o Pneumonia: an illness where the lungs get infected and inflamed 

o Dehydration: when a child’s body loses too much water and salts, often because fluid losses are greater 

than from fluid intake) 

o Worsening of long-term medical problems like heart disease or asthma 

o Brain dysfunction such as encephalopathy 

o Sinus problems and ear infections 

o In rare cases, flu complications can lead to death. 

• Flu seasons vary in severity, however every year children are at risk  

o CDC estimates that since 2010, flu-related hospitalizations among children younger than 5 years ranged 

from 7,000 to 26,000 in the United States. 

o While relatively rare, some children die from flu each year. Since 2004-2005, flu-related deaths in 

children reported to CDC during regular flu seasons have ranged from 37 deaths to 185 deaths. 

Information about pediatric deaths since the 2004-2005 flu season is available in the interactive 

pediatric death web application. 

Some children are at especially high risk 

Children at greatest risk of serious flu-related complications include the following: 

https://www.cdc.gov/flu/about/disease/complications.htm#complications
https://www.cdc.gov/flu/protect/keyfacts.htm#benefits
http://gis.cdc.gov/GRASP/Fluview/PedFluDeath.html
http://gis.cdc.gov/GRASP/Fluview/PedFluDeath.html
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1. Children younger than 6 months old 

These children are too young to be vaccinated. The best way to protect them is to make sure people around 

them are vaccinated. 

2. Children aged 6 months up to their 5th birthday 

Since 2010, CDC estimates that flu-related hospitalizations among children younger than 5 years ranged 

from 7,000 to 26,000 in the United States. Even children in this age group who are otherwise healthy are at 

risk simply because of their age. Additionally, children 2 years of age up to their 5thbirthday are more likely 

than healthy older children to be taken to a doctor, an urgent care center, or the emergency room because 

of flu. To protect their health, all children 6 months and older should be vaccinated against flu each year. 

Vaccinating young children, their families, and other caregivers can also help protect them from getting sick. 

3. American Indian and Alaskan Native children 

These children are more likely to have severe flu illness that results in hospitalization or death.4,5 

4. Children aged 6 months through 18 years with chronic health problems, including:  

o Asthma 

o Neurological and neurodevelopmental conditions [including disorders of the brain, spinal cord, peripheral 

nerve, and muscle such as cerebral palsy, epilepsy (seizure disorders), stroke, intellectual disability 

(mental retardation), moderate to severe developmental delay, muscular dystrophy, or spinal cord injury] 

o Chronic lung disease (such as chronic obstructive pulmonary disease [COPD] and cystic fibrosis) 

o Heart disease (such as congenital heart disease, congestive heart failure and coronary artery disease) 

o Blood disorders (such as sickle cell disease) 

o Endocrine disorders (such as diabetes mellitus) 

o Kidney disorders 

o Liver disorders 

o Metabolic disorders (such as inherited metabolic disorders and mitochondrial disorders) 

o Weakened immune system due to disease or medication (such as people with HIV or AIDS, or cancer, or 

those on chronic steroids) 

o Children who are taking aspirin or salicylate-containing medicines 

o Children with extreme obesity (body mass index [BMI] of 40 or more) Calculate your Body Mass Index or 

BMI, here 

Vaccination is the best protection against flu 

The best way to prevent flu is with a flu vaccine. CDC recommends that everyone 6 months of age and older 

get a seasonal flu vaccine each year by the end of October. However, as long as flu viruses are circulating, 

vaccination should continue throughout flu season, even in January or later. Keep in mind that vaccination is 

especially important for certain people who are high risk or who are in close contact with high risk persons. 

https://www.cdc.gov/flu/protect/children.htm#four
https://www.cdc.gov/flu/protect/children.htm#five
https://www.cdc.gov/flu/asthma/index.htm
https://www.cdc.gov/flu/protect/neurologic-pediatric.htm
https://www.cdc.gov/flu/heartdisease/index.htm
https://www.cdc.gov/flu/diabetes/index.htm
https://www.cdc.gov/flu/protect/hiv-flu.htm
https://www.cdc.gov/cancer/flu/index.htm
https://www.cdc.gov/healthyweight/assessing/bmi/index.html
https://www.cdc.gov/flu/prevent/index.html
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This includes children at high risk for developing complications from flu illness, and adults who are close 

contacts of those children. 

Flu vaccines are updated each season if necessary to protect against the influenza viruses that research 

indicates will be most common during the upcoming season. The 2018-2019 vaccine has been updated from last 

season’s vaccine to better match circulating viruses. Immunity from vaccination sets in after about two 

weeks. 

Types of flu vaccines for children 

Children 6 months and older should get an annual influenza (flu) vaccine. For the 2018-2019 flu season, CDC 

recommends annual influenza vaccination for everyone 6 months and older with any licensed, age-appropriate 

flu vaccine (IIV for children aged 6 months and older or LAIV4 for children 2 years of age and older) with no 

preference expressed for any one vaccine over another. 

• Flu shots (IIV), vaccines given as an injection and made with inactivated (killed) flu virus are approved for 

use in people 6 months and older. 

• The nasal spray vaccine (LAIV4) is approved for use in people 2 through 49 years of age. However, there is 

a precaution against the use of nasal spray flu vaccine (LAIV) in people with certain underlying medical 

conditions. Your child’s health care provider will know which vaccines are right for your child. 

Special vaccination instructions for children aged 6 months through 8 years  

• Some children 6 months through 8 years of age require two doses of influenza vaccine. Children 6 months 

through 8 years getting vaccinated for the first time, and those who have only previously gotten one dose of 

vaccine, should get two doses of vaccine this season. All children who have previously gotten two doses of 

vaccine (at any time) only need one dose of vaccine this season. The first dose should be given as soon as 

vaccine becomes available. 

• The second dose should be given at least 28 days after the first dose.The first dose “primes” the immune 

system; the second dose provides immune protection. Children who only get one dose but need two doses can 

have reduced or no protection from a single dose of flu vaccine. 

• If your child needs the two doses, begin the process early. This will ensure that your child is protected 

before influenza starts circulating in your community. 

• Be sure to get your child a second dose if he or she needs one. It usually takes about two weeks after the 

second dose for protection to begin. 

 

 

https://www.cdc.gov/flu/about/qa/nasalspray.htm#anchor_1528460157435
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Children should be vaccinated every flu season 

Children should be vaccinated every flu season for the best protection against flu. For children who will need 

two doses of flu vaccine, the first dose should be given as early in the season as possible. For other children, 

it is good practice to get them vaccinated by the end of October. However, getting vaccinated later can still 

be protective, as long as flu viruses are circulating. While seasonal influenza outbreaks can happen as early as 

October, in most seasons influenza activity peaks between December and February. Since it takes about two 

weeks after vaccination for antibodies to develop in the body that protect against influenza virus infection, it 

is best that people get vaccinated so they are protected before influenza begins spreading in their 

community. 

Children and Flu Antiviral Drugs 
Antiviral Drugs 

While getting a flu vaccine each year is recommended by CDC as the first and most important step in 

protecting against the flu, there also are drugs that can treat influenza. These are called “influenza antiviral 

drugs” and they are an important treatment option for the flu. (These drugs are not a substitute for 
vaccination, which can prevent flu illness.) 

Antiviral drugs for children come in the form of pills, liquid, or an inhaler. They fight the flu by keeping flu 

viruses from reproducing in the body. Antiviral drugs must be prescribed by a doctor — they are not available 

over-the-counter. For treatment, influenza antiviral drugs should ideally be started within 2 days after 

becoming sick and taken for 5 days. If a child gets sick with the flu, antiviral drugs offer a safe and 

effective treatment option. 

Influenza antiviral drugs only work against influenza viruses — they will not help against other viruses that 

may cause illness symptoms similar to the flu. 

Benefits from Antiviral Treatment of Influenza 

Flu antiviral drugs can make flu symptoms milder and can shorten the duration of illness. Antiviral drugs work 

best if started soon after getting sick (within two days of symptoms starting). Early treatment of influenza 

with antiviral drugs has also been shown to reduce the incidence of ear infections and the need for antibiotics 

in children between the ages of 1 and 12 years old, and treatment with antiviral drugs may reduce more 

serious flu-related complications like pneumonia and hospitalizations. Studies in both adults and children show 

that treatment of hospitalized patients is beneficial in preventing respiratory failure and death. 

CDC and the American Academy of Pediatrics (AAP) recommend antiviral drugs to treat confirmed or 

suspected influenza in children with severe, complicated, or progressive illness, or who are hospitalized with 

confirmed or suspected influenza as early as possible. Prompt treatment also is recommended for children 

https://www.cdc.gov/flu/about/disease/complications.htm
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who are at high risk of serious flu complications and who have influenza infection or suspected influenza 

infection of any severity. Benefit is greatest if treatment is started within the first 2 days of illness. 

Children at high risk of flu-related complications include children younger than 5 years old (especially those 

younger than 2 years) and children of any age with certain chronic health conditions like asthma, diabetes, or 

heart or lung disease. For more information on the AAP recommendations, visit the AAP’s Red Book Online 

Influenza Resource Page 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://aapredbook.aappublications.org/site/flu/
http://aapredbook.aappublications.org/site/flu/
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Appendix E:  What You Should Know About COVID-19 To Protect  

Yourself and Others 

 

Know about COVID-19  

• Coronavirus (COVID-19) is an illness caused by a virus that can spread from person to person.  

• The virus that causes COVID-19 is a new coronavirus that has spread throughout the world.  

• COVID-19 symptoms can range from mild (or no symptoms) to severe illness.  

 

Know How COVID-19 is Spread  

• You can become infected by coming into close contact (about 6 feet or two arm lengths) with a     
   person who has COVID-19. COVID-19 is primarily spread from person to person.  
• You can become infected from respiratory droplets when an infected person coughs, sneezes,  
   or talks.  
• You may also be able to get it by touching a surface or object that has the virus on it, and  
   then by touching your mouth, nose, or eyes.  
 
Protect Yourself and Others from COVID-19  
• There is currently no vaccine to protect against COVID-19. The best way to protect yourself  
   is to avoid being exposed to the virus that causes COVID-19.  
• Stay home as much as possible and avoid close contact with others.  
• Wear a cloth face covering that covers your nose and mouth in public settings.  
• Clean and disinfect frequently touched surfaces.  
• Wash your hands often with soap and water for at least 20 seconds, or use an alcohol-based  
   hand sanitizer that contains at least 60% alcohol.  
 
Practice Social Distancing  
• Buy groceries and medicine, go to the doctor, and complete banking activities online when  
   possible.  
• If you must go in person, stay at least 6 feet away from others and disinfect items you must  
   touch.  
• Get deliveries and takeout, and limit in-person contact as much as possible.  
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Prevent the Spread of COVID-19 If You Are Sick  

• Stay home if you are sick, except to get medical care.  
• Avoid public transportation, ride-sharing, or taxis.  
• Separate yourself from other people and pets in your home.  
• There is no specific treatment for COVID-19, but you can seek medical care to help relieve  
   your symptoms.  
• If you need medical attention, call ahead.  
 
Know your risk for severe illness  
• Everyone is at risk of getting COVID-19.  
• Older adults and people of any age who have serious underlying medical conditions may be at  
   higher risk for more severe illness.  
 
cdc.gov/coronavirus  
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Appendix F   Tuition Due Dates 
     August                  February 
 

S M T W Th F S 

   
 

  1 

2 3 4 5 6 7 8 
9 10 11 12 13 14 15 
16 17 18 19 20 21 22 
23 24 25 26 27 28 29 

 

  September            March 
 

S M T W Th F S 

30 31 1 2 3 4 5 

6 7 8 9 10 11 12 
13 14 15 16 17 18 19 
20 21 22 23 24 25 26 
27 28 29 30    

 

    October                     April 
 

S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 
11 12 13 14 15 16 17 
18 19 20 21 22 23 24 
25 26 27 28 29 30 31 

 

   November              May 
 

S M T W Th F S 

1 2 3 4 5 6 7 
8 9 10 11 12 13 14 
15 16 17 18 19 20 21 
22 23 24 25 26 27 28 
29 30      

 

   December              June 
 

S M T W Th F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 
13 14 15 16 17 18 19 
20 21 22 23 24 25 26 
27 28 29 30 31   

 

   January                     July 
 

 
 
 

           

S M T W Th F S 

31 1 2 3 4 5 6 

7 8 9 10 11 12 13 
14 15 16 17 18 19 20 
21 22 23 24 25 26 27 
28       

S M T W Th F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 
14 15 16 17 18 19 20 
21 22 23 24 25 26 27 
28 29 30 31    

S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 
11 12 13 14 15 16 17 
18 19 20 21 22 23 24 
25 26 27 28 29 30  

S M T W Th F S 

      1 

2 3 4 5 6 7 8 
9 10 11 12 13 14 15 
16 17 18 19 20 21 22 
23 24 25 26 27 28 29 

S M T W Th F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 
13 14 15 16 17 18 19 
20 21 22 23 24 25 26 
27 28 29 30    

S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 
11 12 13 14 15 16 17 
18 19 20 21 22 23 24 
25 26 27 28 29 30 31 

S M T W Th F S 

     1 2 

3 4 5 6 7 8 9 
10 11 12 13 14 15 16 
17 18 19 20 21 22 23 
24 25 26 27 28 29 30 

Due: 3 
 
Late: 17  

Due: 1 
 
Late: 15  

Due: 1 
 
Late:  15 

Due: 1 
  
Late:  15 

Due: 1 
 
Late:  15 

Due: 1 
 
Late:  15 

Due: 2 
 
Late: 16  

Due: 3 
 
Late:  17 

Due: 1 
 
Late:  15 

Due: 1 
 
Late:  15 

Due: 1 
 
Late:  15 

Due: 1 
 
Late:  15 
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