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This handbook is to help guide in an emergency pandemic. This handbook is very fluid and may be adjusted 
based on the pandemic and emergency needs of the center. This handbook was written to help guide families 

and staff with open communication. Trinity Child Development Center will adjust this handbook as needed 
due to State and Federal guidelines and will work with local health officials to ensure compliance with all 

required mandates and rules. We will follow all rules, regulations and requirements as well as 
recommendations of the local, state and federal government for the health and safety of students, families 

and staff.  

 



Hours 

In the event of a pandemic, TCDC hours may be changed to ensure proper ratios, stable groups and the health 
and safety of the children.   

TCDC may be closed for a period of days due to a staff shortage due to illness or quarantine.   

 

Closing of the Center 

If a child is diagnosed with COVID-19, TCDC will close for 2-3 days for proper cleaning and sanitizing of the 
center in accordance to the CDC and Jefferson County Department of Health guidelines.   

While assuring that same staff person is to remain with the same children over the course of the day, it is 
understandable that absenteeism may increase in employees due to illness of themselves or a family member.  
In the event of a high number of absenteeism, TCDC may have to close a certain classroom, classrooms or the 
school.   TCDC plans to monitor and respond to absenteeism at the workplace to provide consistency for 
families and children.    

TCDC and the TUMC Maintenance Supervisor will identify supply chains for critical goods and services. Some 
good and services may be in higher demand or unavailable.  If for some reason there is not adequate PPE for a 
child care center, cleaning supplies, paper supplies, TCDC will close until proper supplies are obtained.  

TCDC will follow the actions requested of legislative, judicial, administrative, or other government bodies that 
effectively deny TCDC’s ability to conduct its normal school programming.   

Finances 

Tuition will be required in full when the center is closed for cleaning and sanitizing due to a COVID-19 case or 
other pandemic and in the event that a child must be out for 14 days due to COVID-19 or other pandemic.  If 
tuition is not received, a child will lose his/her spot and the child will be put on the waiting list in the event 
that a spot becomes available.   

In the event that TCDC closes for several days due to a lack of available staff, tuition will be due in full.    

In the event that the TCDC hours change, tuition will be due in full.  

In the event that the center closes for an extended period of time, tuition will be due in full for the first two 
weeks of closure.  In the third week of closure, tuition will be paid at 50%. If the center is closed four or more 
weeks, tuition will not be charged beginning in week 4.  Tuition is paid for enrollment, not attendance.  

If a child is out for an extended period of time, tuition is due in full for all days or weeks missed.    

In the event that TCDC closes before tuition is paid on an account, the tuition must be paid according to the 
amount owed on the statement before a child may return.    

Tours 

During COVID-19 or other pandemics, all tours of TCDC will be virtual and/or videos of classrooms will be 
posted online.  No in-person tours will be conducted before, during or after hours. 



                                          Center Family/Staff Communication Plan 

 
All communication with the families from the teachers will be conducted via email, Class Dojo, blogs or other 
forms of electronic communication.  Paperwork will be sent home on an as needed basis such as daily reports, 
calendars and art work. The monthly menu will be posted on the TUMC webpage and emailed from the 
Director.    

Communication with families from the administrators will be conducted via phone calls, texts, Facebook, 
Zoom, or email.  

Dropping off and Picking Up Children 

Parents will drop off and pick up children in the TCDC lobby.  For the purpose of allowing all families to drop off 
in a timely manner, please maintain a 6-foot distance and minimize inside conversation.  Please park on 
Manhattan or Seminole (street or parking lot).  *All individuals dropping off or picking up a child must wear a 
mask.*  Individuals who are not wearing a mask will not be admitted inside TUMC/TCDC.  If a child is going to 
be absent for the day, the parent is to call or email the office to notify that the child will be absent and the 
reason why.   

If possible, older people such as grandparents or those with serious underlying medical conditions should not 
drop off or pick up children, because they are more at risk for severe illness from COVID-19 and other 
pandemic illnesses. 

If needed, drop off and pick up times will be staggered and families will be assigned to specific drop off times. 
Specific times will only be enacted if families are unable to maintain safe distances from one another. 

A TCDC staff member will sign a child in and out for the school day.  

When a student arrives to school, students will be brought to the bathroom to wash their hands.  

Communication with staff should be done via the TCDC directors, email, text or phone call to allow social 
distancing. We will make teachers available to keep all families updated and to answer/ address all the needs 
of the students in our care. 

If the person dropping off or picking up the child has been exposed to COVID-19, traveled to an area that has 
many cases of COVID-19, has traveled out of state or traveled on an airplane, we request that the person not  
pick a child up for at least 14 days, if possible, following the above mentioned facts.   

Hours of operation may change due to allow proper staffing. Staffing during these times may be limited.  

Arrival of Staff 
  
Arrive and leave based on assigned times given by Directors.    

Staff may only bring items that can be wiped down with a wipe.   

The Administrative Staff will sign you in and out on a daily basis. 

Wash your hands immediately after putting your personal items away, out of reach of children. 

 

https://www.cdc.gov/coronavirus/2019-ncov/specific-groups/high-risk-complications.html


Student Supplies 

Children should arrive in clean clothing. Children should only bring the TCDC bag, nap mat, a lovey and a water 
bottle/sippy cup. Absolutely no toys from home. Kindergarten-only lunches may be brought in a wipe-able 
lunch box to keep items cold/ hot as needed. All nap mats will be sent home at the end of the week for proper 
washing. This includes nap time items and changes of clothing. Children’s cubbies and bins will be sanitized 
each Friday or more as needed. 

All children will have his/her own set of supplies including crayons, markers, pencil box, playdoh and glue 
sticks.   

Classroom/Curriculum 

Classrooms will provide “stable groups” which is same children, same staff, each day. Beginning in August 
2020, the stable groups will consist of individual classrooms.  Once the threat of COVID 19 diminishes, the 
stable groups, in the morning and afternoon, will consist of specific age groups being together (i.e. Toddler I 
and Young 2’s; Older 2’s and Young 3’s; 3K; 4K).  

During COVID-19 or other pandemics, all after-school specials (dance, Tot Ball, Soccer Shots, etc.) will be 
postponed until a later time.  The 2020-2021 after-school specials will be reassessed in January 2021. Spanish 
is postponed indefinitely.  Bible and Music & Movement will be integrated into the classroom by the 
classroom teacher(s) and each classroom will study the same topic each week.  Chapel will be suspended 
temporarily since we are unable to use any shared space including the gym or Ark.     

All TCDC events are canceled until further notice (Halloween parade; Thanksgiving Feast; Cookies with Santa; 
Live Nativity).  Spring events will be assessed in January 2021.  

Classroom parties will be held but no outside visitors (parents; grandparents; siblings) will be allowed.    

The playground is open and classes will be assigned specific times.  The playground will be cleaned between 
classes.  The number of children will be limited.  The gym is closed until otherwise specified by the Health 
Department.   

All Show & Tell, special visitors, special snack and other classroom activities involving items from home are 
suspended. 

No toys or other items from home will be allowed except for a nap mat and a lovey, if needed for naptime. 

No soft toys, dramatic play materials, pillows or other soft items will be used in the classroom.  Only toys that 
can be wiped down will be available to the children.  

Children’s books, like other paper-based materials such as mail or envelopes, are not considered as a high risk 
for transmission and do not need additional cleaning or disinfection procedures. We do encourage a light 
spray down of bleach throughout the day  

All chairs at the tables for eating must face one direction.  If necessary, children will be fed at different times 
to allow for non face-to-face contact and social distancing. 



All chairs must face the same direction in the classroom (ex: all on one side of the table) for any art or other 
classroom activities.  

During nap time, cots must be at least 6 feet apart and children must be laid head to toe.  

Children can’t be combined into or visit other classrooms.   

Beginning in August, all classes will nap in their respective classrooms.  

Once it is deemed safe and the “stable groups” combine in the afternoon, children in Toddler I, Young 2’s, 
Older 2’s and Young 3’s will nap in their classrooms. 3K will nap in the Ark and 4K will nap in assigned 
classrooms.   

If children wake up during naptime, they can’t leave the room.  All children must stay in the room. 

All children’s shoes worn from home will be removed at the classroom door and put back on to go to the 
playground or to go outside TCDC.  

Illness Policy and Monitoring 

All children must be well to attend school.  No cough, runny noses, fever, etc.  If a child is sent home with a 
fever, the child must be fever free for 72 hours without medication to return to school. If a child is knowingly 
sent to school with illness or fever, the family will be removed from TCDC permanently.  

Children will have their temperatures checked daily with a non-contact thermometer. Once will be within 20-
minutes of arriving then randomly throughout the day. Any child with a fever of more than 100.4 must remain 
out of school for 72 hours after the fever has broken without fever reducing medications. We will not allow a 
doctor’s note for returning before the 72 hours.   

Any child showing any concerning signs of a respiratory issues: excessive coughing, tugging in the chest, 
wheezing, shortness of breath, etc. will be sent home and may not return until symptom free for 72 hours.  

According to the Jefferson County Department of Public Health, “If someone is having COVID-19 symptoms, 
maintain social distancing of at least 6 feet.  If facemasks are available, wear a facemask and/or apply a 
facemask to the sick individual.”  Facemasks will not be placed on children younger than age 2. Parents will 
sign a form granting TCDC the permission for a mask to be placed on a child older than 2 years of age and 
temperatures will be taken daily.   

Students with a cough, fever or other signs of illness, such as COVID-19, will be required to be seen by a 
medical professional within 24 hours or parents must contact a medical professional to identify the next 
steps. Parents are required to contact the Directors within 24 hours to inform the school what the illness is so 
that the Directors may proceed accordingly.   

If the child does NOT have COVID-19, the child may return once he/she has been fever free/symptom free 
without medication for 72 hours.  If a child is tested for COVID-19, TCDC must have a note stating that the 
child is negative for COVID-19.   

If a child or teacher tests positive for COVID -19, TCDC is required to close for 2-5 days to sanitize and clean all 
rooms. It is suggested that the rooms are allowed to sit for 24 hours before cleaning to allow all germs to 
settle on surfaces before cleaning.  The teacher or child must remain out of a school for a minimum of 14 days 



and may require a doctor’s note to return to school.  The other children in the classroom will be required to 
also quarantine for 14 days and be closely monitored for any signs of illness.  At the first signs of illness, the 
children or teacher will be sent home immediately.  The child must be picked up within 1 hour. If a parent of a 
child tests positive for COVID-19, the child(ren) (siblings) will remain quarantined at home for 14 days and 
must have a note from a doctor stating they are healthy to return to school.  If a child is diagnosed and sent 
home and another child or person in the household is diagnosed during that time, the 14 days starts over. 
Example:  Child or teacher is sent home on Monday with symptoms.  Classroom will be deep cleaned on 
Monday afternoon.  If a positive diagnosis is received on Tuesday, then TCDC is closed on Wednesday and 
Thursday and cleaning takes place on Wednesday.  Center will reopen on Friday.  If a positive diagnosis comes 
back on Wednesday, TCDC is closed Thursday and Friday.   

Guideline for Onset of Illness at TCDC 
Child  
If a child becomes sick during the day, the teacher will call the TCDC office.  The Directors will move the child 
to the illness room to wait for the parents to arrive.  The Directors will contact the family and request an 
immediate pick up.  The child MUST be picked up within 1 hour.     

Employee 
Employees who appear to have symptoms (i.e., fever, cough, or shortness of breath) upon arrival at work or 
who become sick during the day will be immediately separated from other employees, children, and families 
and sent home. 

If an employee is confirmed to have COVID-19 infection, employers should inform fellow employees of their 
possible exposure to COVID-19 in the workplace but maintain confidentiality as required by the Americans 
with Disabilities Act (ADA). The fellow employees should then self-monitor for symptoms (i.e., fever, cough, or 
shortness of breath). 

If TCDC has a case of COVID-19 
TCDC will notify families and staff of the exposure.  Due to privacy concerns and HIPPA, the name of the 
individual diagnosed with COVID-19 or other illness will not be shared.  
 
TCDC will report the confirmed case to the local health department and follow their specific guidelines.  
 
TCDC will determine the date of symptom onset for the child/staff member.  
 
TCDC will determine if the child/staff member attended/worked at the program while symptomatic or during 
the 2 days before symptoms began. 
 
TCDC will identify what days the child/staff member attended/worked during that time.  
 
TCDC will determine who had close contact with the child/staff member at the program during those days.  
 
All areas used by the individuals with COVID-19 will be closed off.  
 
TCDC will close for a minimum of 2 days to clean and sanitize the entire center.   
 

https://www.cdc.gov/coronavirus/2019-ncov/about/symptoms.html
https://www.cdc.gov/coronavirus/2019-ncov/about/symptoms.html


Health Screening Of Children and Staff 
 

All children are required to be screened for any observable illness, including cough or respiratory distress, and 
to confirm temperature below 100 degrees  

Child 
Staff will check a child’s temperature a minimum of 3 times per day.  

Check each child’s temperature upon arrival. A fever is considered 100.4 degrees  

A non-contact thermometer will be used.  

Staff working in Toddler I, Young 2’s, Older 2’s, and Young 3’s are required to wear an over-large button-down, 
long sleeved shirt when conducting diaper changing or assisting with potty training and are required to wear 
long hair up off the collar in a ponytail or other updo all day.. 

Staff should wash their hands, neck, and anywhere touched by a child’s secretions. 

Staff should change the child’s clothes if secretions are on the child’s clothes. They should change the button-
down shirt, if there are secretions on it, and wash their hands again. 

Contaminated clothes should be placed in a plastic bag and sent home at the end of the day. Toddlers, and 
their providers should have multiple changes of clothes on hand in the child care center. 

Staff member  
Staff should expect to arrive at least 5-10 minutes early than their scheduled shift 

Staff should either have their own thermometer from home, or use TCDC thermometer, depending on supply 
and demand issues 

Cleaning and Sanitizing in the Event of COVID-19 

The following will be cleaned on a daily basis (morning, as needed, afternoon):  
     Doorknobs; Door and cabinet handles; Light switches; Classroom Sinks and Handles;  
     Countertops; Toilets; Diaper Pails; Desks; Chairs; Cubbies; Playground structures; Copier;  
     Workroom counters; Drinking Fountains; Refrigerator (kitchen area); Floors moped daily;  
     Carpets vacuumed daily 

EPA Registered cleaning projects only will be used in TCDC.  

Fragrance Free, if possible, will be used.  

Electronics 
For electronics, such as tablets, touch screens, keyboards, and remote controls, they will be cleaned after each 
individual use.  
Laundry 
Towels, linens and other items will be laundered in the washing machine and dryer in the PDO area.  For staff 
clothing, it will be bagged and cleaned in the staff members’ home.  
 



Nap mats will be laundered in the children’s home.  
 
Staff will wear gloves when touching soiled clothing, nap mats or other items. 
   
Toys 

Toys that cannot be cleaned and sanitized should not be used. 

Toys that children have placed in their mouths or that are otherwise contaminated by body secretions or 
excretions should be set aside until they are cleaned by hand by a person wearing gloves. Clean with water 
and detergent, rinse, sanitize with an EPA-registered disinfectant, rinse again, and air-dry. You may also clean 
in a mechanical dishwasher.  

Be mindful of items more likely to be placed in a child’s mouth, like play food, dishes, and utensils. 

Machine washable cloth toys are not to be used during COVID-19 or must be laundered as soon as a child 
finishes playing with it  

Do not share toys with other groups of infants or toddlers, unless they are washed and sanitized before being 
moved from one group to the other. 

Set aside toys that need to be cleaned. Place in a dish pan with soapy water or put in a separate container 
marked for “soiled toys.” Keep dish pan and water out of reach from children to prevent risk of drowning. 
Washing with soapy water is the ideal method for cleaning. Try to have enough toys so that the toys can be 
rotated through cleanings. 

Children’s books, like other paper-based materials such as mail or envelopes, are not considered a high risk for 
transmission and do not need additional cleaning or disinfection procedures. 

Washing, Feeding, or Holding a Child 

Staff will protect themselves by wearing an over-large button-down, long sleeved shirt and by wearing long 
hair up off the collar in a ponytail or other updo. 

Staff will wash their hands, neck, and anywhere touched by a child’s secretions. 

Staff will change a child’s clothes if secretions are on the child’s clothes. They should change the button-down 
shirt, if there are secretions on it, and wash their hands again. 

Contaminated clothes should be placed in a plastic bag or washed in a washing machine. 

Infants, toddlers, and staff should have multiple changes of clothes on hand in the child care center or home-
based child care. 

Hand washing  
All children and staff will engage in hand hygiene at the following times: 

• Arrival to the facility and after breaks 
• Before and after preparing food or drinks 



• Before and after eating or handling food, or feeding children 
• After diapering 
• After using the toilet or helping a child use the bathroom 
• After coming in contact with bodily fluid 
• After playing outdoors or in sand 
• After handling garbage 
• After blowing one’s nose, coughing, or sneezing 
• After using the restroom 
• Before coming in contact with any child  
• After touching or cleaning surfaces that may be contaminated 
• After using shared equipment like toys, computer keyboards, mouse, scissors, pens. etc 
• All staff and children must adhere to regular hand washing with soap and water for at least 20 seconds  

o Turn water on and wet hands, remove from water 
o Add soap to hands and create friction to make bubbles  
o Scrub for 20 seconds, sing Happy Birthday or ABC’s 
o Staff member should use a scrub brush under nails  
o Rinse hands under running water 
o Dry hands with single use paper towels  
o Turn off faucet with paper towels  
o Handwashing reminder every 30-45 minutes from the TCDC office. 

 
Alcohol based sanitizers 
Use of an alcohol based hand sanitizer should only be practiced when soap and water method is not available.  
If a child needs to use alcohol based sanitizer, an adult/staff member must be physically present to observe 
and guide child in proper use. If a parent authorizes the use of hand sanitizer, a medication form for each child 
must be filled out weekly.  

Respiratory Hygiene 
All staff should coughs and sneezes with tissues or the corner of the elbow 
 
Encourage children when appropriate to cover coughs and sneezes with tissues or the corner of the elbow 
 

Meetings (Staff, Board) 
These events and meetings that require close contact will be conducted via Google Meet or Zoom. Staff will 
continue to use online resources for training.  

Staff 

Teachers are assigned to their room or a room and are not allowed to visit or go into another classroom.  For 
the lunch break, it is requested that a business is not visited. The small parlour is available for TCDC staff to eat 
lunch in.   

Floaters will be assigned to specific classrooms and/or tasks.    

Nutritionist will be responsible for food and snacks only along with sanitizing the sippy cups.  The person who 
serves food is not allowed to change diapers and is encouraged to not interact with children.   



Each teacher will stay in their respective classroom for the nap time.  Specific teachers will be assigned to their 
classroom to cover their break.  That teacher is not allowed to go into any other classroom.  

Shoes must be removed and put in a plastic bag before entering TCDC. All staff must keep a pair of shoes just 
for TCDC in the classroom.    

All items brought into TCDC must be brought in a bag that can be wiped down/washed.  

Lunches only in a container that can be wiped down (plastic or metal only; no paper bags) 

Do not bring lunches that must be kept in the refrigerator. Please put an ice pack in your lunch.    

Please keep clean clothes/extra set of clothes in your car.  If you attend a doctor’s appointment before coming 
into work, please change before coming into TCDC.  

Teachers will go straight to their classrooms in the morning.  It is requested that there is no visiting other 
classrooms, talking through the bathroom doors, in the hallways, etc. If visiting another room for work-related 
reasons, please keep all conversations to under 10 minutes and wear a mask at all times.   

The workroom is limited to 2 people at one time. If you need items laminated, please ask a Program Support 
Specialist or a Director to laminate your items.  

Program support staff will not enter your room (stand at the door). 

Nutritionist will not enter the room with lunch or snack (you will be responsible for coming to the door).  
Lunch will be brought to the door and the classroom teacher will take the lunch off the cart.  The cart will be 
wiped down before the next group of lunches are placed  on the cart. Milk for the classrooms will be put into 
large cups to be used (no more passing back and forth of the milk).  

All staff will wear masks on a daily basis when changing diapers or helping with toileting. 

All staff must wear a long-sleeve button down shirt when diapering, helping with toileting or when feeding a 
young child. 

Staff working with younger children (Toddler 1, Young 2’s, Older 2’s and Young 3’s) must wear their hair in a 
ponytail or pulled back.  It is recommended that all staff wear their hair pulled back.  

Vacation and sick time are not a guarantee approval due to limited subs and limited availability of subs 
changing rooms throughout the day.  A sub must be secured before vacation time will be approved. 

For doctor’s appointments, please plan morning appointments.  

If regulations require a face mask, all staff will wear a face mask when interacting with children and guests.   

 

 

 



Health Checklist Before Bringing Your Child to TCDC 

Ask your child how he/she is feeling today? (Do not discredit what they are saying to you) 

Is your child complaining about not feeling well? (Trust what they say) 

Is anyone in your household sick? 

Has your child had a fever of 100 degrees or higher in the last 24-72 hours?  Has your child been fever free 
without medication for 72 hours?  

Is your child hoarse or wheezing? 

Is your child coughing, breathing fast, or having difficulty breathing? 

Is your child’s behavior unusual for this time of day?   

Is your child clingy, acting cranky, crying or fussing? 

Does the child appear listless, in pain, or moving with difficulty? 

Does the child look pale or flushed? 

Does your child feel hot to the touch? 

Does your child have a runny nose?   

Is your child pulling at his/her ears? 

Does your child have mouth sores, drool excessively, or swallow with difficulty? 

Has your child had diarrhea or loose, water, unformed stools in the last 24 hours? 

Does your child have a cough that interrupts normal play or sleep? 

Does your child seem very tired and needs bed rest? 

Has your child thrown up in the last 24-48 hours? 

Does your child have white or yellow eye discharge with pink or red skin inside or around the eye or eyelid? 

Does your child have an unexplained rash? 

*Many illness are contagious and can spread 24 hours before your child shows signs of illness.* 

Keeping Healthy 

TCDC will take every precaution for your child to stay healthy! Consistent handwashing and cleaning of the 
center will be performed many times during the day. Children will be required to wash their hands additional 
times of the day.   

We need your help in keeping children and staff healthy. It is the responsibility of the parents to be open and 
honest with staff about any illnesses the child or parent may be experiencing. If we find that this is not the 
case, children will be asked to not attend school and may be permanently removed from the program. We ask 
that all families practice social distancing. Children should not be going out into public with parents. 
Playgrounds and group gatherings should be avoided for your child to be able to attend.   

During a time of a pandemic, TCDC will only care for the allowed students in accordance with the state, federal 
and local government.  



Guidance for Management of COVID-19 in Childcare Settings (JCDH) 
1. Introduction  
a. The guidance provided in this document has been produced in consultation with community-based pediatricians,    
     pediatric infectious diseases specialists, and public health officials.  
b. As the impact of COVID-19 on pediatric populations is not yet fully understood, including transmissibility of COVID-19  
    among children and from children to adults, these guidelines are subject to change as information evolves.  
c. These guidelines serve as a framework to approaching the management of COVID-19 exposures and testing related to  
    childcare settings.  
d. These guidelines are not intended to replace or supersede individual judgment of community pediatricians.  
e. These guidelines may not cover all possible situations that may arise.  
 
2. Definitions  
a. Cohort/Pod  

i. A cohort/pod is a limited and isolated group of children and employees who do not interact in any way with  
                 another cohort/pod. Each cohort/pod should maintain its isolation at all times. By maintaining cohorts/pods  
                 that are isolated from one another, COVID-19 spread will more likely be limited to only other persons within  
                 that cohort/pod exposure to COVID-19.  
b. Close Contact to COVID-19  

i. A close contact to a COVID-19 case is defined as a person who has been within 6 feet for 15 minutes or more  
                 of a person with laboratory-proven COVID-19 disease. These individuals are at the highest risk of acquiring  
                 COVID-19.  
c. COVID-19 Testing  

i. A specialized swab to detect virus in the person’s nose or mouth  
ii. Antibody testing should not be used in the context of these guidelines  

3. General Principles (CDC Guidance for Child Care Programs that Remain Open)  
a. Children who are febrile (have a temperature of 100.4 degree Fahrenheit or higher) or ill in any way should be  
     dismissed (sent home) from the childcare environment.  

i. Organizations should have and implement a plan, based on this and other Centers for Disease Control and  
                  Prevention (CDC) guidance, in place in the event a child or employee becomes ill in the care environment or  
                  reports illness.  
b. Stagger child drop off and pick up schedules to limit direct contact with and between parents. Parents and guardians  
    should wear masks when dropping off and picking up children and in any interaction with childcare staff.  
c. Staff members who are febrile (have a temperature of 100.4 degree Fahrenheit or higher) or who are ill should be  
    sent home.  
d. Symptom screening questions, based on information in 9(b), for the childcare enrollees should be administered to  
     parents at the time of drop off, and childcare enrollees with symptoms of COVID-19 should be dismissed (sent home)  
     from the childcare setting immediately.  
e. Enhanced environmental cleaning should be implemented.  
f. Enhanced handwashing and cough etiquette should be enforced.  
g. Items that are shared between children, such as toys and games will need to minimized and cleaned frequently in the  
    childcare environment.  
h. Childcare class groups should be cohorted into pods, which are groups of children and childcare workers who do not  
     interact with other groups of children and childcare workers to minimize the risk of spreading COVID-19 throughout  
     the childcare center.  

i. Pod structure should be strictly enforced to ensure the full risk-reducing benefit is obtained.  
i. Facial coverings should be worn by all childcare center staff while in the childcare center and in public to 

    minimize the risk of spread of COVID-19.  
j. Childcare employees should have no or extremely limited interaction with other employees or childcare enrollees and  
    their families outside of their assigned class pod to minimize the chance of spreading infection. If interaction is  
    required, face coverings and social distancing must be maintained.  
 



4. Guidance for the Management of a Childcare Center when a Childcare Enrollee or Employee has Tested Positive for    
    COVID-19  
a. General Information  

i. The infectious period for COVID-19 begins 48 hours prior to the onset of symptoms.  
b. Childcare Centers Utilizing Pod Systems  

i. If a childcare enrollee or employee tests positive for COVID-19, all children and employees in the cohort/pod  
                 stay home for 14 days following the last known date of exposure.  

ii. Testing for COVID-19 is strongly recommended for all children and employees within the infected child’s or  
                   employee’s pod.  

1. COVID-19 testing should not occur immediately after exposure as this may yield falsely negative  
                    results.  

2. Testing should occur approximately 4 to 6 days after the last known exposure.  
c. Childcare Centers NOT Utilizing Pod Systems  

i. If a childcare enrollee or employee tests positive for COVID-19, all children and employees who were close  
                  contacts (within 6 feet for 15 minutes or greater) should stay home for 14 days following the last known date  
                  of exposure.  

ii. Testing is strongly recommended for all children and employees who have had close contact (within 6 feet for  
                   15 minutes or more) with the child or employee testing positive for COVID-19.  

1. COVID-19 testing should not occur immediately after exposure as this may yield falsely negative  
                   results.  

2. Testing should occur approximately 4 to 6 days after the last known exposure.  
d. Advice for Parents/Guardians/Grandparents  

i. Parents/guardians of children tested for COVID-19 need to be informed by childcare administrators that the  
                 child should do nothing more than stay at home for 14 days after the last known exposure to COVID-19.  
                 Contact with people outside of the household should be strictly avoided to limit spreading COVID-19. Where  
                 feasible, the child’s interaction with other children in home should be limited.  

1. Additionally, parents/guardians need to be cautioned by childcare administrators that the child’s  
                   grandparents and other persons in vulnerable populations should not visit the child awaiting test  
                   results and for 14 days after the last known exposure to minimize the potential health impacts that  
                   COVID-19 may have on vulnerable groups.  

5. Guidance for Return to the Childcare Center for Enrollees and Employees following a COVID-19 Exposure  
a. Children and employees who have tested negative for COVID-19, when the testing occurred no earlier than  

                   four days after the last known exposure, and who are not having and symptoms of COVID-19 (See 9(b)) may  
                   return to the classroom at the end of the 14 day period.  

b. Children and employees who have tested positive for COVID-19 will need to meet the following criteria to  
                   return to the Childcare Center:  

i. If the childcare enrollee or employee had any symptoms (See 9(b)) associated with COVID-19 infection    
    AND:  
1. At least 10 days have passed since the onset of symptoms AND  
2. 72 hours have passed since the last fever of greater than 100.4°F without the use of fever reducing  
     agents AND  
3. Improvement in overall symptoms.  
ii. If the childcare enrollee or employee never had any symptoms associated with COVID-19 infection     
    AND:  
1. At least 10 days have passed since the date of the positive test for COVID-19 AND  
2. At least 72 hours have passed without a fever greater than 100.4°F.  

c. A negative test for COVID-19 should NOT be required for return to the childcare center provide that the above  
                   criteria have been met.  
6. Guidance for Management of a Childcare Center when an Enrollee’s Parent/Guardian or Other Household Member  
     Tests Positive for COVID-19  

a. If an enrollee’s parent tests positive for COVID-19, the child should stay at home AND the child should be  
                   tested for COVID-19 to help assess the possible impact on the childcare center.  



i. If the child does not develop symptoms, the child should remain at home until the end of the  
                  parent/guardian/other household member’s quarantine period AND for an additional 14 days given  
                   the child’s ongoing exposure to COVID-19 during the parent/guardian/other household member’s  
                   infection.  

ii. If the child develops symptoms and testing is pursued and is positive, the child may return to the  
                   childcare center once all of the following criteria are met:  

1. At least 10 days have passed since the onset of symptoms AND  
2. At least 72 hours have passed since the last fever of greater than 100.4°F without the use of fever  

                   reducing agents AND  
3. Improvement in symptoms.  

7. Guidance for Management of a Childcare Center for an Enrollee or Employee who is a Contact to a Contact of a  
     COVID-19 Case  

a. If a childcare enrollee or employee has a household member who has been named as a contact to a COVID-19  
                   case, the household member should be tested for COVID-19 between 4 and 6 days following their last  
                   exposure to COVID-19. While awaiting COVID-19 test results, the childcare enrollee or employee may  
                   continue to come to the childcare center.  

i. If the household member of the child tests positive for COVID-19, the childcare enrollee should be  
                 dismissed (sent home) and follow the steps listed in 6(a).  

ii. If the household member tests negative for COVID-19, the child may continue to come to the  
                  childcare center.  
b. If a childcare enrollee has a sibling who attends the same childcare center and the enrollee is exposed in their  

                  class, the sibling, who is in another cohort/pod, would be able to continue to attend at the childcare center.  
                  However, if the sibling developed symptoms, they would need to be tested for COVID-19.  

i. If positive for COVID-19, follow the guidance in 5b.  
ii. If negative for COVID-19, follow the guidance in 9c once symptoms have resolved.  

8. Guidance for Periodic Testing of Daycare Employees  
a. Given repeated exposure to young children, it may be beneficial to conduct periodic testing of childcare  

                   employees. There are no clear data at this time to clarify the optimal interval for testing, but a reasonable  
                   interval for re-testing is every 2 to 3 weeks.  
9. Guidance for COVID-19 Testing for Symptomatic Childcare Enrollees  

a. An up-to-date list of COVID-19 symptoms can be found at the Centers for Disease Control and Prevention  
                   website at: Symptoms of Coronavirus.  

b. Typical symptoms of COVID-19 include but are not limited to:  
i. Fever or chills  
ii. Cough  
iii. Shortness of breath or difficulty breathing  
iv. Fatigue  
v. Muscle or body aches  
vi. Headache  
vii. New loss of taste or smell  
viii. Sore throat  
ix. Congestion/runny nose in combination with at least two other symptoms.  
      1. Congestion/runny nose alone should not prompt testing for COVID-19  
x. Nausea or vomiting  
xi. Diarrhea  

c. Childcare employees or enrollees experiencing any COVID-19 symptoms should have COVID-19 testing  
                   performed to determine whether or not COVID-19 infection is present and to inform the timing on the  
                   decision of when they can return to the childcare setting.  

i. If an employee or enrollee tests negative for COVID-19, performed no sooner than 4 days after last  
                  potential exposure to COVID-19, and they do not have a close contact (having been within 6 feet or  



                  less for 15 minutes or more) to COVID-19, the employee or enrollee can return to the childcare  
                  setting.  
d. To better understand the spread of COVID-19, it is recommended that persons with symptoms such as those  

                    listed in 9(b), receive testing for COVID-19.  
i. In general, a low threshold for testing for COVID-19 should be maintained  
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Trinity Child Development Center Parent Statement 

Every family who chooses to return to TCDC must read, sign, agree and follow the policy and procedures in 
order to be participating in TCDC programs.  

I have read and fully understand the Trinity Child Development Center Pandemic Handbook for Covid-19.  I 
also understand that this document can be changed at any time with or without notice by the director, 
assistant director, or the TCDP Board.   

I understand that the safety, health and the well-being of children, families, and staff rely on my due diligence 
to keep myself and family following regulations set by the Governor, the Alabama Department of Health 
and/or the Jefferson County Department of Health at any given time.  

 

____________________________________________  __________________ 

Family/Staff Signature      Date  
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